Dear Mr. Smith, (zachování formálnosti; čárka nebo bez interpunkce)

I am applying for a job in your company. The advertisement for the position salesman in the pharmaceutical industry has been advertised on www.newjob.com. 

 

I think that I meet all the necessary requirements stated in the advertisement. I have 10  years experience working as a salesman in companies importing medical products (see details in the enclosed CV) and I consider myself an asset to any company. I am persuasive, flexible and willing to learn new things. (nutno být více specifický a zdůraznit požadované vlastnosti, zkušenosti atd.)

 

In case you decide to accept the position with your company, what fringe benefits are you able to offer to me?  (větu vypustit – v motivačním dopisu není prostor na tyto konkrétní dotazy)

 

 I would appreciate the opportunity to discuss how my education and experience will be helpful to you. I am available for an interview at any time. (nechat na zaměstnavateli kontaktování). 

 

Thank you for your time and consideration. (poděkování)

 

Yours sincerely, 

I. Smith 

